
 

 

Select Order By Purchase History: 

 Once logged in, find the ‘Quick 

Order’ Button located within the top 

blue bar 

 

 Click on ‘Quick Order’ to display drop 

down search 

 

 Navigate over and use the search to 

find the items you wish to order. 

Quick Order Multiple Items: 

 Search and enter the items 

needed to be order 

 The selected items and UOM will 

be shown below the quick order 

search bar 

 On formulary and past purchase 

icons are also shown where 

applicable. 

 Once you are ready to complete 

the order, click on ‘ add all to cart 

& check out’  

 

 

 
Navigating Purchase History: 

 To order multiple items from quick order, 

click on the ‘Order Multiple Items’ link 

below. 
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